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Annexure to Domestic Travel Expenses Claim Format

TRAVELLING BILL

NAME : Dhruv Arora

(K\BW D)

DESIGNATION : Senior Executive

ARRIVAL MODE OF FARE (Paid by FARE (Paid
SNO DATE TIME FROM TO TIME TRANSPORT employee) ARE (Paid by Company)
1
2
3
4
5
6
7
Total
EXPENSES DETAILS
Sl No Expenses No. Of Days Bill No. Date AMOUNT (USD $) | AMOUNT (Rs.)
| Lodging
2 Boarding
Conveyance (Please Give details
3 Below)
4 Entertainment
5 Telephone
6 Printing & Stationery
7 Airport Taxes
8 Others ( Pls. Specify)
TOTAL 0
CONVEYANCE EXPENSES DETAILS
DATE FROM TO MODE KM RATE AMOUNT PURPOSE
12-05-2025 [Home Anand Niketan Personal 13 & 117 CP Meeting
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12-05-2025 |Anand Sheikh Sarai Personal 10 90 CP Meeting
Niketan
23-05-2025 |Home GK 1 Personal 12 108 CP meeting
23-05-2025 |GK 1 Panchsheel Park Personal 7 63 CP Meeting
23-05-2025  |Panchsheel |Kalkaji Personal S5 43 CP Meeting
Park
23-05-2025  [Kalkaji Malviya Nagar Personal 8 72 CP Meeting
19-05-2025  [Office Shobha Gallery Personal 14 126 Competive Analysis Asigned by Dishar Rao
19-05-2025 [Shobha Office Personal 14 126 Competive Analysis Asigned by Dishar Rao
Gallery
20-05-2025  [Office BPTP Personal 9 B1 Competive Analysis Asigned by Dishar Rao
20-05-2025 [BPTP Office Personal 9 B1 ICompetive Analysis Asigned by Dishar Rao
20-05-2025  [office Signature Personal 2 18 ICompetive Analysis Asigned by Dishar Rao
20-05-2025 [Signature  [Max Personal 4.5 40 iCompetive Analysis Asigned by Dishar Rao
Total 1967
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